E-CHECK PAYMENT IN TAP

THERE IS NO FEE

Go to the TAP website at https://tap.dor.mt.gov/_/#1

(you can add this site to your favorites)

Now at the “TAP” Website

Click “Liquor”

& Taxpayer Access Point
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File Edit View Favorites Tools Help

ﬁ v v 3 @ v Page~v Safetyv Tools~v evﬁl\@

.
==

usmwm Welcome to Taxpayer Access Point (TAP)

Home Welcome to the Montana Department of Revenue's
Back Online Services including Free Filing

FAQs

Navigation

Use these services to quickly and easily file returns, make payments, access your
account online and conduct other common transactions with the Department of
Revenue.

Individua.

Unclaimed Propem;
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Click “Login”

F N
Give us your feedback

Liquor Services

The Liguor Control Division is committed to providing quality electronic services to
customers with liquor vendor accounts, agency store owners, liquor licensees and

FAQs registrants. To log in to your account or sign up for account access, please click on one
of the links below TAP Services. Other Services are available for all users. If you
Navigation experience any problems, please contact us toll free at (866)-859-2254 or 444-6900 (in

TR Helena)

TAP Services

Login REQUIRED

Sign up Now! Vendor Calculator - Up

. - License Search
Login Services Include:
* Make and view paymems Server Training Submit
* Request name and address

O
=
=
@
=
w
@
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changes Server Training Search
File & Pay Liquor License Renewals
File requests for license changes,
alterations, non-use sSatus

File catering reports & wholesale
agreements

File, view & amend beer, wine &
hard cider 1ax returns

View & print orders, backorders,
invoices and coupons (Agency Lig.
Stores only)

Online ordering (Agency Liguor
Stores only)

Access product reporis

Revised 4/16/2013 Call 406-444-0719or  email: MLohrman@mt.gov Page 2
800-332-6135, option 2



After logging into your account you will be at the Account Details screen.

Click “Account 1.D.”

Names and Addresses

Legal Name
DBA Name
Location Address

Montana Tax Numbaer

Balance

Mailing Address

Letters™

SA0INGg
Frequency Addeess Balante

004110 Agcy Liq Str Weeky-Mon

Online Services | Depariment of Revenue | Privacy & Security Policy | Accessibllity | Contact Us

This will bring you to the account detail screen Click “Make a Payment”

Give us your feedback
Accouet 1D
Processed and Pending Customer Orders
Ivorce # OederDetil  Fllng Period  Closed Sus Posted Price  Ageed Price 0upon Order Adk
202765 Change Order  17-2an-2012 Corfirmed 101080 88067
202574 OrderDatails 100902012 11-Ja0-2012  Shipped 2097500 18.27453 mvoica/Coupon
202611 OrderDetais  03-Jan2012 04-Ja02012 Shipped 915180 797380 InvoiceiCoupon
202450 Orger Detals  27-Dec-2011  28-Dec-2011  Shipped 23.717.00 2066367 Mwolca/Coupon
202373 Orcer Detaits  20-Dec-2011  21-Dec-2011  Shipped 2573455 2242148 InvoicaCoupon
202352 OrderDetalts  13-Dec-2011  14-Dec-2011  Shipped 359.40 31313 Invoice/Coupon
202255 Order Detalts 13-Dec-2011  14-Dec-2011  Shipped r2nas 3242801 InvolcaCoupon
202201 OrcecDetaits  06-Dec-2011  07-Dec-2011  Shipped 3441910 2998798 InvoiceCoupon
202025 OrderDetalls  29-N0w2011  30-Now2011  Shipped 10.9509% 1738245 voIca/Coupon
201965 Orcer Detals  22-Now2011  22-Now-2011  Shipped 2520285 2195808 ImwolceCoupon
201845 Orcer Detaits  15-Now-2011  16-Nov-2011  Shipped 1951360 1700142 IvoicaCoupon
201821 Order Detas  08Now2011  09-Now2011  Shipped 2790 54706 Involca/Coupon
201719 OrcerDetais  08-Now2011  09-Now-2011  Shipped 19877.00 1731803 mvoicerCoupon
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Click on Pay by E-Check - There is No Fee

Payments can be made to your account by direct ACH debit (E-Check) from a checkina or savinas
account or by using a Visa or MasterCard credit card.

Please click on the option you would like to use.

\ . Pay by E-Check )

Pay by Card

There is no charge for ACH debit payments.
There is a processing fee included in credit card

transactions.

Fill in all required information and Click “Submit”, “Log Off”

You can schedule your payment up to 365 days in advance. The payment date entered will be
recorded as the date paid. Any payments entered after 3:45 p.m. MST may not clear your bank for
two business days. International bank accounts are not supported at this time.

Home
Back

FAQs
Log Off

RunDate: 11-Feb-2013
Topgle Log

Revised 4/16/2013

Agency Liquor Store Account © 1003-L1Q WS u
PAYTOTHE pegartment of Revenus 0.00
ORDER OF o

Bilt.ﬁ.mﬂTm:. Routing H!. Account Number: Account * Confirm:

[ Fareign Bank Save as default for Agency Liquor Store Account « -DO3-LK

CHOOSE PAYMENT SOURCE

.| New payment source
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How do I find my bank routing and account number?

Your Namea e
1323 Your Strest -
Your Hometown, Stabe 12345 1{} 2 E
Date
iohe
Orrder of b
DOLLARS

YOUR CHECK

M
L 123458789 1L 1234587890101 L 1026
13-3/ 456 XX 789
ABAfRouting Number Account Number Check Number

Can I save my bank information for future use? Yes. You can save your banking
information.

After logging into TAP, Click “View My Profile” from your Home Screen

Give us your feedback
I
Montana Tax Number Legal Name
DBA Name
Balance
Home Location Address
FAQ's
Log Off Mailing Address

RunDate: 17-Jan-2012 3 -
T " l°° Accounts Requests Wob Messaging Lefters -

My Accounts’

My Accounts

i Account Type Name Frequency  Address Balante
004-LIQ Agcy Lig Str Weekly-Mon

Online Services | Department of Revenue | Privacy & Security Policy | Accessibllity | Contact Us
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Under “My Accounts”, Click “Advanced Payment Options”

A L B ——
PROFILE IWANT TO

y
Give us your feedback

Web Name: Update Profile
Phone 1:

Phone 2:
Email:
FAGQs Question:
Log Off
RunDate: 21-Feb-201
Toggle Log

Cancel My Online Access
Change Password

MAMAGE LOGIN .

ACCOUNT PAYMENT SOURCES a0t w= il glh (= g gy e, b

Navigation

T e MANAGE DEFAULT PAYMENT INFORMATION FOR EACH OF YOUR ACCOUNTS
My Profile Name Account Type Id Payment Source
Agency Liguor Store Account -003-L1G Sefup
Update Mailing Options
. s 77
Click “Add New
. - — e SR —— S
Give Us your leedbeck  pooyry 1 WANT TO

Wb Hame Update Profle

P'-hbn-l.'; Cancel My Online Acoess
E Charge Passeced
Curestion:

WY ACCOUNT 8 MAHAGE LOGINE

ncconemmensonces EET——mIS|y

MANAGE PAYMENT INFORMATION FOR ACCOUNTS m
Hame
A Mo
Enter banking information and Click “Save”
Give us your feedback
PAYMENT S5CURCE
Bank Account Type r :
Source Mame | My Bank Account |
FAQs
Log Off
RunDate: 21-Feb-2013
Toggle Lo
a9 d P&y TO THE
S ORDER CF Department of Revenue
Navigation
My Accounts
My Profile
Payment Source
MICHAEL SQULE
Routing Account Mumber Confirm Account Mumber
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Can I change or delete bank information I have saved?
Yes. You can change or delete bank account information by completing the steps below:

After logging into TAP, Click “View My Profile” from your Home Screen

Give us your feedback
I
Montana Tax Numbaer Legal Name
gal DBA Name
Home Location Address
FAQ's
Log Ot Mailing Address

RunDate: 17-Jan-2012

Toggle Log Requests Web Messaging l“:l-‘-rf."‘

My Accouns'

d Account Type Name Frequency Addeess Balance
004-L1Q Agcy Lig Str Weeky-Mon

Online Services | Department of Revenue | Privacy & Security Policy | Accessibllity | Contact Us

Under “Accounts”, Click “Advanced Payment Options”

= e ———— ]
Give ug your feedback PROFILE I WANT TO

Web Name: Update Profile

E:C'ne ;: Cancel My Online Access
0'1‘? : Change Password
Email:

FAQs Question:
Log Off
RunDate: 21-Feb-201

Teggle Log e | MANAGE LOGINS

ACCOUNT PAYMENT SOURCES

ADVANCED PAYMENT OFTIONS

Navigation

My Accounts MANAGE DEFAULT PAYMENT INFORMATION FOR EACH OF YOUR ACCOUNTS
Mame Account Type Id Payment Source
Agency Liguor Store Account -003-L1G Sefup
ate Mailing Options
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Click “Bank Name”

Give us your feedback PROFILE | WANT TO
Web Mame: Update Profile
Phone 1: Caneel My Online Access
Phone 2:

Email: Change Password

FAQs Question:

Log Off
RunDate: 21-Feb-2013
Togale Log

MY ACCOUNTS MANAGE LOGINS
T hovmween e cemovs

MANAGE PAYMENT INFORMATION FOR ANY OF YOUR ACCOUNT S

Navigation

My Accounis
My Profile

Name
1 090

Update Mailing Options;

Click “Delete” on left side of screen

Give us your faedback
PAYMENT SOURCE

Bank Account Type Checking H
Source Name My Bank Account

Log Off

RunDate: 21-Feb-2013

Tuggle Lag PAY TO THE

ORDER OF Department of Revenue

CREDIT UNION
FOR: All Accounts
Routing Numbear Account Number
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Click “Confirm” on left side of screen. “Log Off”

W eavuent sounce T

Bank Account Type Checking ﬂ
Source Name My Bank Account

Log Off

RunDate: 21-Feb-2013

Toggle Log PAY TO THE

QORDER OF Department of Revenue

-REDIT UNION
FOR: All Accounts
Routing Number Mml Humber
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